WEB BASED
JOB POSTING & APPLICATION
SYSTEM

OVERVIEW

The Greater Victoria School District 61 has added a new dimension to the e Services that will enable
employees to use an on-line job application system.

The Web Based system provides some advantages over the former paper method:

All demographic and contact information is automatically included with your application.
A record of previously-held District positions is automatically included with your application.
You will complete an on-line application form that can be saved. You will not need to

complete the form every time you wish to apply. Your application can be tailored to suit the
particulars of any vacancy.

You will use a point-and-click method of selecting the positions for which you want to apply.
Errors due to improperly recorded posting numbers will be eliminated.

You can print a “receipt” that will verify the positions for which you have applied.

HOW TO LOOK FOR POSTINGS AND APPLY FOR

VACANCIES
TEACHER AND TEACHER-ON-CALL

To get to the Job Posting System portal, go to the Dist@We%ﬁE’(hTfWWW.sd61.bc.ca) (you must be
using a computer with internet access) and click on-the Staff icon.
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THE APPLICATION FORM .
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(ther Education

Enter your university degrees and
diplomas as well as other education
you may have undertaken. *
Enter relevant inservices—
Enter relevant teaching experiences—
Enter reference informations .

Relevant inservice andior eredit/non credit courses recently completed
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Part C - Relevant teaching experience in the subject or teaching area
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SAVE your application. Note that
you should do this frequently when
you are completing the form. “I’ \
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One of the features of this on-line
system is the ability to save your
application and to tailor your application
to suit the particular vacancies to which

you ap ply accompany this application is complete and true in every respect and | understand that any failure to completely and
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form will be attached.
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Next, click on Current Postings
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Posting Search Results%

by school.

By clicking on the school names
you will be able to see the
postings for that location. If no
school names are visible, then
no vacancies are available.
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page you can see a brief
description of the vacancy,. |
including the Closing Date,
FTE, Category and Subjects
and Levels. Click on the posting
number for more details.«—

You can apply for the positio

by checking the Apply-bml/
then Add to Shopping Carts— |
Later in the process you will
confirm your application.
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You can get school contact
information by clicking on the
Location:

When you have finished
looking at the Posting Detalil,
click on Closes
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for degree wih applicable areas of study specific 1o the needs of
the assignment. Aditional qualification criteris, a5 may be required (Article C ), wil be listed, Selscted candidates are
meet the regred | R P. criteria, provide a postive learming environment, and enable studerts to meet the required
learming outcomes.
Posting: GVTADEFO3T Posting Type: Temporary
Start Date: 24-Nov-2006 End Date: 30-Jun-2007
Assignment Location Hours FTE Subjeet Level
Counselor Gr. -8 Gordon Head 0.5000 Counseling Middle Schaol
/ Addrional Qualifications:
* Meet creria for Counsellors as outined in Special Ed. Services Manual, including a Master's Degree.
* Experience at Middle School level an asset.

Abbreviated Job Description:

*MF ams (&00-11:30 am)
*Work a5 ateam player in an exemplary middle school providng a 1ull range of counseling services in accordance with Ministry standards
*Vakite and moritor [EPs for B studens.
* Implement and suppor programs for safe and caring schools
* Buid social responsibilty.
* Counsel students individually and in groups.

* Communicate wih parents.

* Serve onthe school-based team.
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After you check Apply and
Add to Shopping Cart, you
will move to the Application
Review page. Any vacancies
you have just applied for.and
have previously applied for.will
be noted for your review.

If you are finished, click

Proceed to Checkouts——

If you want to look at more
postings, or change your
application form to suit
different vacancies, click

Continue Shopping.. |

If you want to change your
application form, hover the

cursor over Job Postinge. |

and pull down to and click
on Teacher Postings

If you clicked Proceed to
Checkout you will be taken to
the Summary-page. If you are
satisfied with your application,
click Submit Application.

Click on Print Receipt*so
you will have a record of
your application.

You are done!
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Job Paosting: Application Review
School Year: 20062007
Confirm that this information is correct. You can withraw from s posting by remaving the checkmark in the Apply bax. =

To apply for more postings click the Continue Shopping button. Otherwise click the Check Out button to complete the
application process.

v Postings Applied For Today

Posting lumber Closing Date FTE  Category

Apply  Status
¥ Open GVTADBAO3T 23Nov-2006 1600  GordonHead 05000 Temporary

Location Subjects and Levels

Counsefing-hddie School

. — ¥ Postings Applied For Previously

—

Apply Status  Posting Hu Closing Date Location FTE  Category
GVTADSE20T  02-Oct- 0 SirJames Dougias 1.0000 Temporary

Closed
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Addrese | &) hitps: //me 1.bc.ca/live/servietBroker7erv=essBprogram=com, tscsoftware.ess.serviet Employeespplication01

Back * ) ﬂ .ﬁ _;\ /-'Ssarch \__“(Favnrmas & B M- ﬁ 3 '@*

‘u‘ Y b ’ \
p- - ) \ @ Browser Compatibility B, Robert Chapple
\“ | ~

\ @ support Links
Job Posting Reports Time Entry Employee Info

jca

—
) Logout
\\ @ Menu Search
\
Login ID
Job Posting: Summary
Sehool Year20062007

Confirm that this information is correct and then cick on the Submit button

Postings Applied For Today

Status  Posting Humbes Closing Date Location FTE  Category Subjects and Levels
Open GYTADEFOIT 23-Mov-2006 16:00 GordonHead 05000  Temporary Counseling-Middle School
Postings Applied For Previously
Status  Posting Humber Closing Date Location FTE  Category Subjects and Levels
Closed GYTADEE20T 02-0ct.2006 1600 Sir James Douglas 10000 Temporary Primary-Grade 2
Postings Withdrawn Today
Status Posting Humber Closing Date Location  FTE Category Subjects and Levels
Submit Application
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Job Posting: Application Receipt

llame: Chapple, Robert A
School Year: 2008/2007

Humber: 203132
Confirmation Time: 22-Nov-2006 16.08

You have

submittec your posti

Your confirmmation number is 529

Please record the confirmation number of print out a copy of this
receipt.

New Selections

Status  Posting Humber Closing Date Location FTE  Category Subjects and Levels

Open GVTADBRO3T 23-Nov-2006 16:00 GordonHead 05000  Temporary Counselling-Middle School
Previous Selections
Status  Posting Humber Closing Date Location FTE  Category Subjects and Levels
Closed GYTADEE20T 02-0ct-200616:00  Sir James Douglas  1.0000  Temporary Primary-Grace 2
Deleted Selections
Status Posting Humber Closing Date Location FTE Category Subjects and Levels
Prink Receipt
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