	((
	External Teacher Application

556 Boleskine Road, P.O.Box 700, Victoria, B.C. V8W 2R1

phone: 250-475-4191 / fax: 250-475-4113


· Please print or type one copy of this form per posted vacancy and fully complete all sections.

· Late applications will not be accepted.  Postings close at 4:00 pm.  Refer to posting bulletin for closing date.
· Please do not alter this form.
· An application form must be completed for each posted vacancy.  The “External Documentation Package” (see next page) only has to be submitted once as it will be kept on file for one year.  Individual envelopes are not required for each posting.  
	All vacancies shall be filled in accordance with Article E.1.6.(c) of the Local Collective Agreement: “if no suitable teacher on a continuing contract of employment has applied, the Board shall consider teachers-on-call who applied, on the same basis as for continuing contract teachers, before external applicants are considered.”


	Mr       Mrs
Ms      Miss
	
	
	
	



         Last/Surname


First Name

         Middle Name
     (Preferred Name)
	
	
	
	
	


Area Code
Home Telephone Number


 Area Code
 Alternate Telephone Number

	
	
	
	


Street Address




           City



Province    Postal Code

Email:___________________________
Position Applying for: (please note one application form required for each posting)
	
	 FORMCHECKBOX 
Continuing (
Temporary (
	 FORMCHECKBOX 

	
	


Competition #

           Grade(s)    Subject Area(s)


  School

(  Aboriginal Ancestry (First Nations, Metis, Inuit) (Optional)
Assignments held with other Districts (begin with most recent assignment)
	School
	FTE
	Please Check

Continuing or Temporary
	Dates From/To

(i.e. Sep/01-Jun/02)
	Assignment

	
	
	C (  /  T (
	
	

	
	
	C (  /  T (
	
	

	
	
	C (  /  T (
	
	

	
	
	C (  /  T (
	
	

	
	
	C (  /  T (
	
	


(  Previously employed by District #61 from ___________________________ to __________________________.
Experience: 
_____________________________________________________________________________________

_____________________________________________________________________________________

Professional References (must be current)
	Name
	Position Title
	Institution/Organization
	Contact #

	
	
	
	

	
	
	
	

	
	
	
	


Teacher Posting Application Cont’d ….. 






Competition #______________
Experience – Please indicate your experience in relation to the posted position.  If you require more space, please attach a single sheet.  

Education

	University/College
	Dates From/To

(i.e. Sep/01-Jun03)
	Degree/Diploma
(i.e. BSc.)
	Field of Study
Major                             Minor

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Do you have any health conditions that require accommodation in the workplace?  Please check one.

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes, please specify (e.g. wheelchair ramp)  ____________________________________________
DOCUMENTATION PACKAGE
	External applicants must submit copies of the following required documents: (ONLY ONE “EXTERNAL DOCUMENTATION PACKAGE” IS NECESSARY WHEN APPLYING FOR ONE OR MORE POSTINGS – DOCUMENTATION PACKAGES WILL BE KEPT ON FILE FOR ONE YEAR)

1. Cover letter

2. Resumé

3. Two letters of (professional) reference

4. Teacher Evaluation Reports and/or Student Practicum Reports

5. Official University Transcripts

6. BC College of Teachers’ Certificate (For information, please contact BCCT at 1-800-555-3684)

7. Proof of current membership in the BC College of Teachers (membership card or BCCT Certificate issued in current school year)

8. Teacher Qualification Service (TQS) Category Card.  (For information, please contact TQS at 1-604-736-5484)

 Individual envelopes are not required.  No paper clips please.


	APPLICANT’S DECLARATION AND AGREEMENT ( Please read carefully)

I declare that all of the information I have provided in this application for employment and in any other documents which accompany this application is complete and true in every respect and I understand that any failure to completely and truthfully answer the questions asked of me will constitute sufficient grounds for my dismissal.

I give permission for Greater Victoria School District #61 to contact any references or prior employers given in conjunction with this application.  I understand that confidential reference reports and personal information which become part of this application will be regarded as confidential and shall not be revealed to me.
Criminal Records Checks will be done in accordance with the Criminal Records Review Act, R.S.B.C. 1996, c. 86.

Canadian Citizen?     yes (      no (
_________________________________________________________         ______________________________
Signature of Applicant                                                                                                    Date



	The information contained herein is collected under the authority of the School Act, Section 15(1).  The information will be used solely for the purpose of Human Resource Services and will be protected under the Freedom of Information and Protection of Privacy Act.  This information will be used only for the recruitment and selection of staff.


PLEASE SUBMIT TO HUMAN RESOURCE SERVICES
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